SOUTH LAKES AND FURNESS WORK EXPERIENCE

SYSTEM GUIDE

Your username will be your school email address

Temporary Password will be:

The link is here: South Lakes and Furness Work Experience (southlakesworkexperience.co.uk)
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Welcome to the South Lakes and Furness Work Experience database. A unique, and innovative online Work
Experience Program, designed to be used by:
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Click on login and enter your username and password.


https://www.southlakesworkexperience.co.uk/
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Assigned Activities at

Self Placement Initial Placerment. Employer Checks H&S and Placement present,
Notifications On/Off Submitted Checks Completed Insurance Ready to Start .
Completed Checks

[2f change Password Completed
. Additional Forms
B¢ Help Tutorials | £ Your Web App Use the buttens below to manage your work experience journey. Clicking on My

Placements will bring up a page for you to manage your work experience, and gain access

Dashboard | 3 LocouT to the logbook, agreement and attendance record. ® Work Experience

Preferences

Charity, Voluntary

My Placements Create Placement Search Companies and P/T Work

Here, you can View and
Add any charity,

voluntary or garttima
My Logbooks e y )
Click on search companies. If you already have a placement confirmed from a company, you

can go straight to “create placement” but please ensure the company has Employers Liability
Insurance in place for the placement to go ahead.
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You are currently browsing the Student QES Test. Switch back to yourself

QES Test

Year: ear 10 Search Companies

4 Add App Shortcut >
SEETCOIIE S Keywords (e.g. Name, location, industry)
Notifications On/Off
[2f Change Password @D save searchOn
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Search Results

0 record(s) selected. (Select all 1-250f 5239 « - 2 3]s

records) records Page ltems: 2t ~

Feedback v

In the search box, you can search by location, industry or company name.

| advise searching by location in the first instance and reading through the companies in the
area you wish to travel to.

For the search below | have searched “Ulverston”, which has given me 234 options.
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Ulverston Parish Church

Industry: Community Care
Location: Ulverston

Q See on map

Find Out More Create Placement ¥
NFU Mutual (Ulverston)

Industry:
Location: Ulverston

Q See on map

Find Out More Create Placement ¥ I
Ulverston Car Wash

Industry: Mechanical

Location: Ulverston

Q See on map
Feedback v

So, if  have decided to contact NFU Mutual, clicking on the find out more button, will give me an
overview of the placement and contact details.
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NFU Mutual (Ulverston)

Employers: NFU Mutual (Ulverston)
Location: Ulverston @ See on map
Phone Number:

Jobs: Work Experience

Contact Details: Ronny Neale
Email: ronnie.neale@nfumutual.couk

Phone Number: 01229 797108

Create Placement =

Feedback

Also, when clicking on “see on map” the following will be brought up
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Once the employer has been contacted and a placement has been agreed, the following steps
will need to be followed:
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4 Add App Shortcut Assigned Activities at

Self Placement Initial Placement Employer Checks H&S and Placement

present.

Notifications On/Off Submitted Checks Completed Insurance Ready to Start
Completed Checks

& change Password Completed
: Additional Forms
B Help Tutorials | £ Your web App Use the buttons below to manage your work experience journey. Click on the logbook for

your course to complete your pre-placement planning. Then complete your aims &

Dashboard = Locout objectives. ® Work Experience

Preferences

Charity, Voluntary
Create Placement Search Companies and P/T Work

Here, you can View and
Add any charity,
My Logbooks voluntary or part-time
work that you have
done.

You currently have no loegbocks assigned to you. Ask a tutor to assign a course to you to

gain access to a logbook. “
Feedback v

You will need to click on create placement once you have found a placement and it has been
agreed. PLEASE DO NOTENTER A PLACEMENT BEFORE HAVING CONFIRMATION FROM THE
EMPLOYER.
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Welcome to the Self Placement Registration System. This will take you through the steps to registering for a placement ata
Notifications On/Off company of your choosing. Remember that you need to have contacted the company to agree a placement before entering

the details in here.

School Information:

School Name: Queen Elizabeth School
School Telephone:

The first step is to verify and input your basic details.

Placement Dates: *

None v

Student Information

First Name: QES
Last Name: Test

Date of Birth: *

01/10/2002

Age at Placement: * Feedback o

Please fillin as much information as you can. If your work experience dates are not in the drop-
down box, then please leave as other.

The parent/carer details must be filled in, for an email to be sent once health and safety checks
on the company are completed and placement has been cleared.



Once all completed, please click next
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Create Placement @ save Status
QES Test Changed, Save the form
Year: Year 10 Start Process Select Company Signatures
Add App Shortcut
The second step is to let us know where you are going. When you type into the Company Organisation Name Field, you can
Notifications On/Off select details from our existing records to help prefill some of the form. If the company does not come up, you will need to

fill in all of the details yourself.
[2f Change Password
B Help Tutorials | & Your Web App Company Organisation Name: *

Business Type (Construction / Sport / Retail / Animal Care etc): *

Please Select v

Address 1: *

Address 2:

Town: Feedback o

Please fill in all the information about your placement. If we already have the company on our
system, once you type in Company name a lot of fields will be populated. Please ensure the
contact’s name and details are correct.

[ .. Southlakes & FuressWorkExp: X [ Email - Lyndsey Jenkins - Outlook X | =+ = a X

S @
& G o} https://www.southlakesworkexperience.co.uk/student/createPlacement B 9 {% o

QES Test -
o Save Status
Changed, Save the form
Year: Year 10 S

tart Process Select Company

LGRS The Final step is to sign it and get your parents permission.

Notifications On/Off

[& change Password .
Student Declaration

B Help Tutorials | & Your Web App | have secured my own placement and they have confirmed to support this placement + the ordinary info supplied on placement
sheet: *

Parent Signature

| agree that all of this information is accurate and | allow them to go on placement: *

No Signature Provided Microsoft Store Feedback
v

The final page is to sign the student declaration, then submit. If you must come out of the page
before you have completed, you will be able to continue entering when you log back in.

Once the risk assessment has been completed, an email will be sent to yourself and your
parent/carer with a copy of the placement vetting form.
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Placement Status ® Complete your logbook entry
for today

Pending Activation

Out Today
HA&S Not Clear
Additional Forms

Use the buttans below to manage your work experience journey. Clicking on My Placements will bring up a page for you to
manage your work experience, and gain access to the logbook, agreement and attendance record.

@ Werk Experience Preferences

Charity, Voluntary and P/T

_ Work
My Placements Create Placement Search Companies
Here, you can View and Add any
charity, voluntary or part-time
work that you have done.
My Logbooks

— B—

Here, you can view and edit your

My Attendance work related activity hours that
you want to log

My Agreements

Additional Resources

Feedback v

When you are out on placement, you will need to fillin the logbook each day, which is
accessible from the home page.

There is a section for the employer to fill in at the end of the week. Which is digitally sent to
them when you click on the button.

If you have any questions or problems, please do not hesitate to contact me at
lienkins76@outlook.com.

Please have a look round the system, there is a CV builder for your use and skills tests etc.
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